The COM-FSM Chuuk Campus

STUDENT SERVICES COMMITTEE MEETING MINUTES

	Date: 3/4/13
	Time: 11:14- 11:58
	Location: Conference Room

	Members Present:
	Absent:

	Maika (SSC)
Marcelly (SHC)
Lynn (Faculty)

Wilson Bisalen (CO)


	
	Lucile (SAO)-leave w/out pay
Memorina(FAO)-(Administering COMET in Moch)
Berekita Siver (OAR)

Tandy (OAR)-Off Island
Fina (SBA)

	Agenda/ Major Topics of Discussion

	I. Call to Order, Opening Prayer (Marcelly), Reading of Mission statements (Maika)
II. Minutes of the Previous Meeting
III. Announcements 
IV. Department Reports
V. Adjournment 
	A.  

	Discussion on Agenda/ Major Topics of Discussion

	I. Call to order: Maika 
a. Opening Prayer: Marcelly
b. Read Department Mission Statement: Maika
c. Unit Mission Statement: No unit Mission Statement.
II. Minutes: 2-4-13 minutes approved.
III. Announcements: 
· PLO3and PLO 4 all of the students services staff needs to work on.
· Founding Day (April 1st) and Cultural Day (April 2nd)  schedule
· Look at Calendar for this week so we can know what is going on for this week.
· All Campus Meeting on Wednesday at 12pm. All must attend.
IV. Department Discussion:

A. What has SBA requested for us to do in Founding Day and Cultural Day?
V. Department Reports:
A. Student Services Coordinator:

1. Old Business:
·  PLO3-not finished
· COMET at Weipat (61 students)
· Onari can also do COMET Testing request.
· Follow up on Clerk job announcement-Need to make PR for FAO fulltime
· Founding Day plans

· Early warning deficiency list

· Setting Academic Goals workshop/ FSS meeting.

· Finish Typing Personnel evaluations- 
· Pas for Marcelly & Lucille Signed
· Non-Academic Program work group.

2. New Business:
· PlO 3 and PLO 4
· FSS Mentor Student workshop

· Tutor PLO
· PR for FAO
· Assessment survey for SBA activities

B. Student Activity: (Absent) 
1. Old Business: 

· Not present
3. New Business:  
C. Financial Aid: (Administering COMET)
              Old Business:

· FAFSA online: She said that there is a problem with signing in and then she just work with the students individually and having the students sent it to the US DOE.

· Still working on the FAP list, not yet done.

· SEG work study deadline (200+ Students)
· Memo receives 200 plus students that have been awarded Pell Grant.
         
                        New Business:
  
Administering the COMET in Mochulok Islands.
D. Office of Admission & Records: (Absent) 

           Old Business:

· Status of COMET test.

· Form for the OAR workshop.

· Recruitment at the Berea High School 

· COMET test to Southern High School.

· COMET for the High Schools.

· PLO3

· Help students out every day for their needs.
                        New Business:
E. Student Health Center: 

           Old Business:

· Valentine workshop turned out ok with 37 students, speaker’s information was well thought out and meaningful.(Culture and Respect) February 11th, 2013 distributed valentine’s card on Feb. 13th, 2013, 10 winners chosen.
· Note: We need a camera for Student Services Offices.
· Activities for substance abuse in connection with PLO2.
· Information for communication and education to the students, especially for female students that with pregnancy.
· PCC and family planning will be doing a workshop, April 29th, 2013.

· March 28th, 2013 will be doing outreach.

· Note: Need printing assistance.
          New Business:
· PLO 4

· Work with PCC on Survey Notes & Presentation on Outreach.

· Note: A new telephone will be needed.

F. Counseling office: 

               Old Business:
· Academic Probation list

· Warning for deficiency list and also the study skills presentation.

· PLO3.

· COMET to Weipat. 

· Monthly Report
                New Business:
· Academic Probation List
· Deficiency List

· PLO 4

· Mid Term Deficiency List

· Working with Mentor before Friday (Mid Term Deficiency List)
G. Peer Counselors Office:

              Old Business:

· Accreditation workshop that needs to be work on.

· Contact sheets for the activities.

· Working on health activities with the nurse for the activities, 8 students showed up 4 improved, 4 no improvement.
             New business:
· Did ACCJC online course.

· SS Office did the survey monkey.

· Worked with student on Improving Business Writing Essay.
· Will work with SBA on Founding Day and Cultural Day.
H. SBA
Old Business:

A. Plans for Founding day presented to Faculty and Staff
      New Business: 
· Founding day and Culture Day.

I. Instructional:
Old Business:

· They have to work on the deficiency list.

· Teachers are complaining about students are not coming to class but its only the beginning of the semester.

· They suggest if the SBA, SAO, or CO can find out why the students are are doing this.

· They mention that is not only us the COM students but also the CCPI and they also said that there must be something going on but we just do not know if what.

      New Business:
a. Environmental Science class as part of their assessments to recycle for shopping bags and sell it.
b. Vines will be done.

	Next Meeting: Monday 3-11-2013 11AM in the Conference Room.

	Hand-Outs/ Documents Referenced: None



	Prepared by: Maika Tuala
	Date Distributed:   3/5/2013


	Summary/ Recommendations/ Action Steps/ Motions with Timeline/ Responsibilities

	· Need printing assistance for PCC and SHC.
· A new telephone needed for SHC.


