The COM-FSM Chuuk Campus

STUDENT SERVICES COMMITTEE MEETING MINUTES

	Date: 4/08/13
	Time: 11:00
	Location: Conference Room

	Members Present:
	Absent:

	Maika (SSC)
Marcelly (SHC)
Wilson Bisalen (CO)

Tandy (OAR)


	Fina (SBA)

Lucile (SAC

Memorina (FAO)

Virginia (counselor)

Lynn (faculty)
	Berikita (OAR)-Helping students with registration.

	Agenda/ Major Topics of Discussion

	I. Call to Order, Opening Prayer (Marcelly), Reading of Mission statements (Maika)
II. Minutes of the Previous Meeting
III. Announcements 
IV. Department Reports
V. Adjournment 
	A.  

	Discussion on Agenda/ Major Topics of Discussion

	I. Call to order: Maika 
a. Opening Prayer: Wilson
b. Read Department Mission Statement: Tandy
c. Unit Mission Statement: No unit Mission Statement.
II. Minutes: 3-11-13 minutes 
III. Announcements:
· Great job on founding day and cultural day
· Early registration 
· Assessment Action Plans
· Look at calendar for this week so we can know what is going on for this week.
· All campus meeting this Wednesday 04/10/2013. 
IV. Department Discussion:

A. None
V. Department Reports:
A. Student Services Coordinator:

1. Old Business:
· PLO
· Tutors PLO
· Assessment survey for SBA
· Work on PLO 1
2. New Business:
· Follow up on Assessments
· FSS meeting on Friday (remind staff to follow up with mentees)
B. Student Activity:  
1. Old Business:
· Cultural day

· Founding day

3. New Business:
· Schedule team members who are on the deficiency list to be tutors.

· On April 31, 2013 we’ll be done with the volley ball games.

· We are now going to do a tutoring group studying not an individual anymore so that they can help each other out in their studying.
C. Financial Aid: (Administering COMET)
              Old Business:

· None          
                          New Business:
· Working on FAFSA and this will be taking time because of the problem of our network.
· Helping out those students that they came and check about their statues to see how they are doing the previous semester.
· Working on PLO
D. Office of Admission & Records: 

           Old Business:
· None 
                        New Business:
· Doing preregister this week from the Monday until Friday.
· We are receiving two new applications and three readmit application.
· There are about 146 projections for summer enrolment.
· We are not yet giving out the deficiency list.
· There will be a workshop on April 16-17, 2013 this month.
· Graduation application
E. Student Health Center: 

           Old Business:
· None 
                      New Business:
· Still waiting for national to respond for their supplies.
· Getting supplies from the local vendor 
· There will be three activities for this month
A. April 17,2013 environmental awareness 
B. April 24, 2013 workshop on tobacco.
C. April 29, 2013 Education Awareness on Family Planning.
· April 15, 2013 there will be a replant of our plant and a little bit clean up around campus.
F. Counseling office: 

               Old Business:

· None 
                New Business:
· Working on the deficiency list of students.
G. Peer Counselors Office:

              Old Business:
· None 
             New business:
· There will be a meeting with all the peer guide
· 28 they are participating in the activity.
H. SBA

Old Business:

· Founding day and Culture Day.

      New Business: 

· They are delivering the thank you letter to the places that they donate to them during the cultural day.

· They are now working on their assessment report and by this week it will be done.

· They are now also working out or planning on some activities for this remaining moment that they we still have now.

I. Instructional:

Old Business:

· None 
      New Business:

· Having problems to get the students into the classroom and this is so not good we need to find a solution for this. Because in the classroom it is so very empty.

	Next Meeting: 4/15/2013

	Hand-Outs/ Documents Referenced: None



	Prepared by: Fina Saky
	Date Distributed: 04/12/2013  


	Summary/ Recommendations/ Action Steps/ Motions with Timeline/ Responsibilities

	· OAR are doing preregister for the continuing students for summer.

·  SHC has three kinds of activities for this month of April.
· SBA working on assessment report and delivering thank you letter.

· There will be a grouping of tutoring studying of students especially those that are on the team of volley ball and they are also on the deficiency list.


