
	Committee Minutes Reporting Form

	Committee or Working Group
	Curriculum Committee

	Date:     
	Time:   
	Location:  

	September 18, 2017
	 1:00pm-2:07pm
	Board Conference Room

	Members 

Titles/Reps

Name

Present

Absent

1. Chairperson/ National Faculty Rep
Resida Keller
x
2. Vice-Chairperson/ Yap Campus Instructional Coordinator
Joy Guarin
x
3. Secretary/  Pohnpei Campus Faculty Rep
Deeleeann Daniel
x
4. Associate of Science Programs/Instructional Coordinator
Joseph Felix Jr. 
X
5. Associate of Arts Programs/Instructional Coordinator
Vacant

6. Pohnpei Campus Instructional Coordinator 
Taylor Elidok
X
7. Pohnpei Campus Faculty Rep

Gardner Edgar

X

8. Kosrae Campus Instructional Coordinator

George Tilfas
x
9. Kosrae Campus Faculty Rep

Sharon Oviedo

x
10. Kosrae Campus Faculty Rep

Vacant

11. Chuuk Campus Instructional Coordinator

Mixon Jonas
x
12. Chuuk Campus Faculty Rep

Lynn Sipenuk

x
13. Chuuk Campus Faculty Rep

Alton Higashi

x
14. FMI Campus Rep.

Mathias Ewarmai

x
15. LRC Representative

Jennifer Helieisar

 site visit (Yap)
16. Ex-Officio

Maria Dison

X



	

	Additional Attendees:
	

	Agenda/Major Topics of Discussion:

	1. Call to order and review/adoption of agenda and minutes 

· September 4, 2017 minutes

            Old Business/Updates: 

2. Election of new CC secretary

3. TOR adoption with revisions/TORs along with minutes posted on Wiki (updates)

4. Course Outlines
a. Reassignment  of Reader teams/Course 
b. Clarification of the course outline review process

New Business 

5. Creation of a Master Course Outline list from college website

.
6. Adjournment 


	Discussion of Agenda/Information Sharing:
1. Call to order and review/adoption of agenda and minutes 

· September 4, 2017 minutes

· CC meeting was call to order and Minutes of September 4, 2017 was approved with proposed changes from members. 

· Vice chair proposed that election of secretary in the draft agenda of September 18, 2017 agenda moved to #2 and approved by members. 

            Old Business/Updates: 

2. Election of new CC secretary

3. TOR adoption with revisions/TORs along with minutes posted on Wiki (updates)

· Chair will send the approved TOR and minutes to Vice Chair to post on Wiki. 

4. Course Outlines
a. Reassignment  of Reader teams/Course 

· Chair advised ICs to follow up with Division chairs and send updated course outlines to Chair so they can come back to committee for review and approval. 
· Vocational programs (Pohnpei) have done reviewing most of their course outlines. The remaining course outlines will be reviewed by instructors ASAP. 
· Motion to add a column on “course outline authors” to the checklist. More useful for readers for follow up purposes. 
· Discussion on what date to use on the course outline modification: Date Initiated, date of submitted, or revision date. Members approved that on the course outline modification form for “date”, authors to use last date revised. 
b. Clarification of the course outline review process

Course outlines will be sent to ICs. 

Vice chair to be included in communication from IC to Chair and Chair to Authors or Readers. 

Concern/Question by DAP – Because of vacant member of CC. She will serve until there is a replacement.
New Business 

5. Creation of a Master Course Outline list from college website

New course outline submitted by Education. 

Chair will sent course outline by next week. Other courses will be follow- up with divisions that are not on the list. 
6. Adjournment 
 

	


	Handouts/Documents Referenced:


	 

	

	College Web Site Link: 

	Prepared by:
	Deeleeann Daniel
	Date Distributed: 
	

	Approval of Minutes Process & Responses: 
· September 4, 2017 Minutes approved. 



	

	Submitted by: 
	
	Date Submitted:
	

	Summary Decisions/Recommendations/Action Steps/Motions with Timeline & Responsibilities:
Decisions

· Discussion on what date to use on the course outline modification: Date Initiated, date of submitted, or revision date. Members approved that on the course outline modification form for “date”, authors to use last date revised. 
Recommendations

Motions

· Motion to add a column on “course outline authors” to the checklist. More useful for readers for follow up purposes
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