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                                   College of Micronesia-FSM 

Pohnpei State Campus

P.O. Box 614, Kolonia, Pohnpei FM 96941

COURSE SYLLABUS

Course:

BU 097 - Small Business Management - Introduction to Entrepreneurship
Time/Location:
MWF, 10:30-11:25, Room 7

Instructor:

Michael A. Hilbert, MBA







Office:


Instructional Affairs Building

Phone:


320-3795

Email:


michael.a.hilbert@gmail.com

Office hours:

9:30-10:30 a.m. MWF, or by appointment

Course Description:
This semester length course introduces the challenges and opportunities in managing a small business in today’s market.  The definition of the entrepreneur, types of business organizations, legal aspects, personnel management and the criteria for establishing a small business are discussed.  Students will develop a simple business plan.

Course Learning Outcomes:
By the end of this course, students will be able to understand and apply concepts and practices related to the following:

1. Define the entrepreneur, key traits and challenges

2. Opportunities and trends for entrepreneurs

3. Discussion on the various types of businesses

4. Development of a basic small business plan

5. Market research, choosing a product/service and forecasting revenue

6. Establishment of accounting and insurance systems for the business plan

7. Legal aspects of the business and choice of organization

8. Location and type of product or service

9. Financing needs of the business and budgeting

10. Management and personnel needs of the business

Required Text& Materials: 

No specific textbook has been designated for use in this course.  Selected handouts relevant to the course topics will be reproduced and distributed by instructor. Reference text:  Contemporary Business, Louise Boone and David Kurtz, 11th ed., Dreden Press, 2004. Also: PACE Fourth Edition, Program for Acquiring Competence in Entrepreneurship, Center on Education and Training for Employment, The Ohio State University. Also required:
· Storage medium (flash drive)
· e-mail address
· pocket folder to be used solely for BU 097
· notebook (to be used solely for BU097)
· writing utensil 
Methods of Instruction:

Lectures, in-class discussions and activities, group work and projects, guest speakers, and audio-visual presentations may be used.

Evaluation:

Grades will be assigned based on the following percentage of total points received from assignments/cases, quizzes, exams, participation, and attendance. Final Grade will be calculated as follows:

A:
90 to 100%


Exams:



20%

B:
80 to 89.9%


Quizzes:


20%

C:
70 to 79.9%


Journals/Assignments:

20%

D:
60 to 69.9%


Projects:


20%

F:
59.9% and below

Attendance/Participation:
20%







Total:



100%

Attendance:

The attendance policy previously employed by COM will continue to be observed. Students with more than six (6) unexcused absences will result in an automatic withdrawal from class, resulting in failure. Bear in mind that fall semester attendance is, MWF for 16 weeks. There will be NO make-up work for quizzes, exams, assignments/cases, unless excused by instructor.
Academic Honesty:

To ensure the integrity of the educational process and the institution, the College encourages academic honesty, and therefore does not condone cheating, plagiarism, or any related form of academic dishonesty.  Students found guilty of academic dishonesty, cheating, plagiarism, and facilitating academic dishonesty, will be liable to dismissal from class or suspension from the COM-FSM.

Classroom Policies:
· Sharing of textbooks, notebooks or any other class related items is not allowed. You must have your own
· Cell phones must either be off or on silent mode to avoid distractions. 
COM-FSM Policies on Betelnut, Tobacco, Alcohol, Drugs and Violence:

· One of COM-FSM’s goals is to “provide a safe, healthy, and attractive environment which promotes a send of achievement and belonging for students, faculty and staff:

· Students are not permitted to use any tobacco products or chew betel nut in any COM-FSM building except for designated areas.

· Students are not permitted to possess, distribute, consume, sell, purchase or be under the influence of alcohol and any illicit drugs on any COM-FSM properties and at COM-FSM sponsored events.

· Students found guilty of the alcohol and drug policies will result in a referral to the Disciplinary Committee and can be cause for dismissal or suspension from COM-FSM.

Tentative Class Schedule

(January 9 – May 7, 2012)

Weeks
     Topics




Assignments/Projects/Important Dates    PACE

1-2
Define the entrepreneur, key traits and challenges
Journal Entry, Quiz #1

        A-1, A-2

3
Opportunities and trends, self assessments
Self Assessments


        A-3

4
Discussion on various types of businesses
Journal Entry, Quiz #2

        B-3


5-6
Market research, choosing products/services
Market Research Project, Quiz #3   
        B-4

7-8
Forecasting revenue and accounting systems
Revenue Forecast Project, Mid-term       B6, B2, C5

9
Discussion on legal considerations
Journal Entry


        B-8

10
Location and market area decision
Journal Entry, Quiz #4

        B-5, C-3

11-12
Financing needs and budgeting
Funding Request Project, Quiz #5
        B-7
13
Spring Break
No Class
14
Management and personnel needs of the business
Journal Entry


        C-1, C-2
15-16
Development of a basic business plan

Business Plan Project, Final Exam
        B-1
NOTE:  This syllabus schedule is subject to change
Spring Semester 2012 Important Dates

Jan 4-6

Registration

Jan 9

First Day of Instruction

Jan 13

Last Day to Add/Drop Courses

Jan 25-Feb 12
COMET at State Campuses/High Schools

Feb 1

Deadline for Applications for Graduation

Feb 6

EWDR

Feb 27 & 28
Mid-Term Evaluations

Mar 2

Deficiency Notice from Instructors

Mar 9

Deadline for 2012 Summer Semester 3rd year Teacher Prep-Elem Applications
Mar 16

Last Day to Withdraw with a “W”

Mar 26-29

Early Registration for Continuing Students

Mar 30

Cultural Day (Holiday)

April 2

COM-FSM Founding Day

April 3

Staff Development Day (no classes)

April 4-5

Easter Recess for Students

April 6

Good Friday (no classes)

April 21-23

Pohnpei Campus Program Exhibition

May 2

Last Day of Instruction

May 3, 4, 7

Final Exams

May 9

Deadline for Final Grades from Instructors

May 10

FSM Constitution Day (Holiday)

May 15

Graduation/Spring Semester Ends
