College of Micronesia – Pohnpei Campus
BU 098 Business Math
Course Syllabus

Spring 2012
Course Title: BU 098 Business Math            MWF 1:30 – 2:25pm                                        Room: 6
Instructor: Laurie Eastup
Office Hours: MWF 10:30 – 11:30, TTH 10:00 – 11:00 and by appointment
Office Location: Math & Science Instructional Office

Email: lauriee@comfsm.fm
Office Telephone: 320-3795
Course Description: 
The design of this course is to explore real world concepts of business math by use of applications in banking, merchandising (retail and wholesale), hotel industry, real estate, and others. It will guide students through the basic mathematical skills of whole numbers and decimals, fractions, percentages, statistics, and equations. These skills will then be applied to business situations such as payrolls, discounts, markup/markdown, interest, credit, and more.

General Objectives:
The student will be able to develop the ability to work with whole numbers, decimals, fractions, percentages, proportions, ratios, statistics, equations, charts and graphs in the solution of business problems. This learning program will also acquaint students with some of the terminology of business and some of the ways in which they can benefit as consumers by an increased awareness of simple business mathematics.
Learning Outcomes:

Upon successful completion of this course, the student shall be able to:

           1.   Perform the basic operations of fractions.

2. Perform the basic operations of decimals.

3. Writing Decimals and fractions as percents.

4. Find and compute the base, rate, and part of percentages.

5. Solve basic equations and applications.

6. Identify banking services, the checking services and credit card transactions.

7. Prepare bank reconciliation statement.

8. Compute gross earnings, and net pay using a variety of payment methods and kinds of deductions.

9. Solve sales and property tax problems.
10. Understand how invoices are prepared and the computation of trade and cash discounts
11. Perform calculations relating to markup based on cost, selling price, and computation of markdown.

12. Calculate the value of inventory by weighted average, LIFO, or FIFO
13. Understand how altering principal, rate, and time affect the simple interest on an amount.
14. Apply the concept of value changing over time in a simple interest note to calculate maturity value and /or present value.
15. Understand how compound interest differs from simple interest, and calculate the compound amount given the various rates and compounding periods.
16. Calculate and compare various methods of depreciation.
17. Interpret data using mean, median, mode, index numbers, graphs, and standard deviation.

Course Contents:
A. Basic Mathematics.

1. Operations with Fractions

2. Equations and Formulas

3. Percent

B. Basic Business Applications

1. Banking Services

2. Payroll

3. Taxes

C. Mathematics of Retailing

1. Mathematics of Buying

2. Mark up

3. Markdown and Inventory Control

D. Mathematics of Finance

1. Simple  Interest

2. Compound  Interest

E. Accounting and Other Applications

1. Depreciation

2. Business Statistics

Required Materials:

1. Textbook: Mathematics for Business (9th Edition) by  Salzman, Miller, Clendenen

2. Scientific calculator

3. Pencil with eraser
4. Notebook: to be used only for BU 098
Grade Assessment:  
Final grades will be based on points earned from homework, business cases, quizzes, tests, and exams:

Quizzes/ Tests



40%

Assignments
/Business Cases

20%

Midterm




20%

Final Exam




20%

Homework will be assigned frequently.  Homework will not be accepted after its due date.

If you need to miss an exam, you must let me know before the exam! You can send an e-mail, or call and leave a message with one of the secretaries –there is no excuse for not notifying me.  I will allow you to take the test at another time if you cannot come to the exam because of a family or medical emergency, but NOT if I find out about it after I have already given the exam –no exceptions.

Final grades for this course will be assessed based on meeting the course requirements at following percentage rates:

90% - 100%

A


80% - 89%

B


70% - 79%

C


60% - 69%

D


0% - 59%

F


Attendance:
Students who are absent for more than six classes may be dropped from the course. Students are expected to arrive in time for the beginning of class and remain until the end of class. Absence of any portion of a class may be considered an absence of the whole class.

When a student misses class because of illness, funeral, or other circumstance, that student should notify the instructor as soon as possible.  On returning to campus, the student must meet with the instructor in her office to discuss the reason for the absence and the possibility of scheduling a time to make up instruction and assignments. 

Classroom Expectations:

1. Be on time for class.  If you are late for class, enter the room silently.
2. Participate in class.  Work with assigned groups or partners and answer questions.
3. Come prepared every day.  Upon entering class, immediately take out your classroom materials (textbook, notebook, calculator and pencil) and place them on your desk.  
4. Be respectful.  Respect your teacher, respect your classmates, and respect school property.
How to get an “A” in this course:

1. Take notes.  Sometimes, I will talk about a topic in a different way than the book does, I may talk about a topic that is not in the book, or I may provide many examples where the book only provides one.  If I put something on the board, you need to write it down.

2. Come to office hours.  If you do not understand something I said in class, it is not your fault!  I might not have explained it well enough or I might have spoken too fast and you didn’t follow my English.  Either way, I am more than happy to spend as much time with you as you need to understand it.  I have 5 hours a week and extra time can easily be scheduled if you ask me in person or via email.

3. Ask questions in class.  I need you to ask me questions so that I know when you don’t understand something.  Do not be nervous or afraid to ask –if you do not understand something, people around you probably do not understand either and they are going to be glad you asked.

4. Expect to spend time studying.  If you have ever learned to play a sport or musical instrument or video game, you know that you can never become good at something just by listening to someone tell you how to do it.  You have to try it on your own, and you have to spend a lot of time practicing it.  
Academic Honesty Policy:

In accordance with COM policy, students are expected to be academically honest and not to condone cheating, plagiarism, or any related form of academic dishonesty which prevents the instructor from being able to assess accurately the performance of a student in any facet of learning.  Students found to be academically dishonest or facilitating academic dishonesty will be liable to dismissal or suspension.
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