The COM-FSM Chuuk Campus

STUDENT SERVICES COMMITTEE MEETING MINUTES

	Date: 2/4/13
	Time: 11:00AM-11:45AM
	Location: Conference Room

	Members Present:
	Absent:

	Maika (SSC)

Tandy (OAR)


	Virginia (PCC)

Wilson (CO)

Memorina(FAO)


	Lynn (Faculty)

Lucile (SAO)

Marcelly (SHC)

	Agenda/ Major Topics of Discussion

	I. Call to Order, Opening Prayer, Reading of Mission statements.
II. Minutes of the Previous Meeting
III. Announcements 
IV. Department Reports
V. Adjournment 
	A. Discussions: They will ask Dean to ask for transportation for them to go and administered the COMET to Xavier high school.
B. If it’s approved then they will ask Miss.Memorina to in charge of the transportation. 

	Discussion on Agenda/ Major Topics of Discussion

	I. Call to order: Maika 
a. Opening Prayer: Maika
b. Read Department Mission Statement: Wilson
c. Unit Mission Statement: No unit Mission Statement.
II. Minutes: of previous meeting 02/04/2013 were approved, as circulated.
III. Announcements: 
a. COMET testing on Weno this week.
1. On Tuesday the COMET will be administered at Mizpah in the morning and afternoon will be at Seven Day Advantage.
2. Wednesday it will be Xavier high in the morning and Berea in the afternoon.
3. Thursday in the morning it will be at Saramen Chuuk Academy.
4. Friday, at Chuuk high school in the morning, and COM Chuuk campus in the afternoon.
5.  And also on Friday all of the student services office will closed because all the staff  will be helping out on the test at Chuuk high school since they are so many of them.
6. Next week COMET will be administered to the other islands.
IV. Department Discussion:

A. How are we doing on Time-Sheets?

B. COMET Testing 

a. What preparations do we need to make?

V. Department Reports:
A. Student Services Coordinator:

1. Old Business:

a. Create Unit Mission Statement.

b. I will meet with each office to follow up on PLO2.

c. I will be working on an office Plan for this semester.

d. Preparations for February Workshops.

e. Management council.

2. New Business:

a. Working on the COMET.
b. And the PLO3 needs to be done also.

B. Student Activity: 

1. Old Business: 

a. Supposed to meet with SAMH program.
b. Finished the volley ball sign up last Friday.
c. Just waiting on the preparation for the Gym.
d. There will be a meeting for peer guide this Friday.
e. She informs everyone that she will be gone for about two weeks or one month, she’ll go to Fiji.
f. She will meet with the SBA according to the Schedule for the event.
3. New Business: None since she was not present
C. Financial Aid: 

              Old Business:
              a.  FAFSA Online
b. Doing the SEG for work study
c. Working on the probation list to be submitted.
d. TA for Memo to go to Satawal and Moch.
             New Business:

a. Working on the FAFSA online.
b. And starting to work on the work study to announce that whoever is interesting and is available to apply for work study now you can do your work and class schedule and turn in, and wait until it announce again for you to work and then you can start working by that way.
D. Office of Admission & Records:  

Old Business:

a. Survey for the freshmen

b. Freshmen workshop

c. Friday, February/01/13 for this week is the deadline for the graduation application.

             New Business:

a. Working on the COMET.
E. Student Health Center: 

Old Business:

a. Workshop on Flu today.
b. She will be leaving Jan/31 to Feb/06
c. Virginia will be trained 

d. To increase information communication for females

New Business: 

Off Island till Wednesday.

F. Counseling office: 

Old Business:


             a. Study Skills Workshop.
b Personal evaluation

             c  Reports on probation list, deficiency list

             d Follow up on COMET test to Weipat.

             e Interviewing students on Spring Probation list.

New Business:

a. Working on the probation list.
b. And the study skills program still continues.
c. Maika recommends Wilson to work with about 10 students at a time. 
G. Peer Counselors Office:

 Old Business:

a. The film to show
New business:

a. Waiting for the MITC to do the film for her.
b. They meet with the twenty-one peer guide last Friday.
H.  SBA

Old Business:

A. We had a meeting last Friday and we have two things that we discuss on and one of them is to rebuild the Huts. 

B. And the next one is the Budget allocation for every region and club including SBA.

      New Business:

A. We will have meeting this Friday and we will discuss about the two things that we already discuss if it is approved by Maika.

B. And the Next thing is to talk about the Carnival for COM. We need to talk about how are going to do it.



	Next Meeting: Monday 2-11-2013 11am in the Conference Room.

	Hand-Outs/ Documents Referenced: None


	Prepared by: Fina Saky
	Date Distributed:   2/07/2013


	Summary/ Recommendations/ Action Steps/ Motions with Timeline/ Responsibilities

	· The student services offices are preparing themselves and some of them are helping on administering the COMET out to the high schools on Weno.
· FAO is announcing that work study is on the way to start.

· Wilson will be having a study skill workshop.


