The COM-FSM Chuuk Campus

STUDENT SERVICES COMMITTEE MEETING MINUTES

	Date: 2/11/13
	Time: 11:05AM-12:00PM
	Location: Conference Room

	Members Present:
	Absent:

	Maika (SSC)

Tandy (OAR)

Marcelly (SHC)
Lynn (Faculty)
	Virginia (PCC)

Wilson (CO)

Memorina(FAO)

Berikita Siver (OAR)


	Lucile (SAO)

Fina (SBA)

	Agenda/ Major Topics of Discussion

	I. Call to Order, Opening Prayer, Reading of Mission statements.
II. Minutes of the Previous Meeting
III. Announcements 
IV. Department Reports
V. Adjournment 
	A.  

	Discussion on Agenda/ Major Topics of Discussion

	I. Call to order: Maika 
a. Opening Prayer: Marcelly
b. Read Department Mission Statement: Wilson
c. Unit Mission Statement: No unit Mission Statement.
II. Minutes: 2-4-13 minutes approved.
III. Announcements: 
a. COMET testing in the lagoon will be starting this week.
b. Look at Calendar for this week so we can know what is going on for this week.
IV. Department Discussion:

A. To everyone that when it comes to our timesheet we all need to be honest on order for us to make it fair to COM. They suggest having a clock time in.  

B. They need to prepare a material that is needed for the COMMET Test.
V. Department Reports:
A. Student Services Coordinator:

1. Old Business:
a.  Working on the COMET Test.
b. The PLO3 needs to be done.
2. New Business:
c. PLO3

d. COMET

e. Follow up on Clerk job announcement.

f. Founding Day plans

g. Early warning deficiency list

h. Prepare workshops.
i. Finish Typing Personell evaluations.

j. Non-Academic Program work group.

B. Student Activity: 

1. Old Business: 

a. Not present
3. New Business: 
C. Financial Aid: 

              Old Business:

a. FAFSA Online: she said that she has completed less that 10% because of the COMMET Test need to help Jeff to administer.
b. Still working on the FAP list, not yet done.
c. TA has been done
d. Working on the SEG Work study.
e. Last is the COMMET Test.
         
                        New Business:
a. This Friday is not yet really confirms if Memo will be leaving.

b. FAFSA online: She said that there is a problem with signing in and then she just work with the students individually and having the students sent it to the US DOE.

c. Still working on the FAP list, not yet done.

d. The dead line for the SEG work study is this week.

e. Memo receives 200 plus students that have been awarded Pell Grant.
D. Office of Admission & Records:  

           Old Business:

a. COMET Testing

                        New Business:
a. They will just continue the COMMET test.

b. Working on the form for the OAR workshop.
c. Doing the recruitment at the Berea High School and they also need information from the FAO to share with the students.

d. Administering the COMMET test to Southern High School.

e. Preparing the COMMET for the High Schools.

f. Working on the PLO3

g. Help students out every day for their needs.
E. Student Health Center: 

           Old Business:

a. Off island last week.

b. Working on Valentines Activity.
                       New Business:
a. There will be a Valentine workshop on Wednesday at the student center and staff needs to help in encouraging students to attend.
b. Working on preparation for activities for substance abuse in connection with her PLO2.
c. Working on her information for communication and education to the students, especially for female students that with pregnancy. 

F. Counseling office: 

               Old Business:
a.  Working on the probation list. No time to work on

b. And the study skills program still continues.

c. Maika recommends Wilson to work with about 10 students at a time. 
d. Staff development will be making final

                New Business:
a. Still working on Academic Probation list

b. Working on the warning for deficiency list and also the study skills presentation.

c. Continue working on the PLO3.

d. Wilson said that He will find out about the boat/ship that will go to Weipat. 
G. Peer Counselors Office:

              Old Business:

a. Film: we will meet with MITC.
b. Peer Guides, met with peer guides on the 8, and were reminded of their duties.

c. Enjoyed helping nurse duties

d. Comet

             New business:

e. Accreditation workshop that needs to be work on.
f. Contact sheets for the activities.
g. Working on health activities with the nurse for the activities.
H. SBA
Old Business:

A. We will have meeting this Friday and we will discuss about the two things that we already discuss if it is approved by Maika.

B. And the Next thing is to talk about the Carnival for COM. We need to talk about how are going to do it.

      New Business: None 
I. Instructional:
a. They have to work on the deficiency list.

b. Teachers are complaining about students are not coming to class but its only the beginning of the semester.

c. They suggest if the SBA, SAO, or CO can find out why are the students are doing this.

d. They mention that is not only us the COM students but also the CCPI and they also said that there must be something going on but we just do not know if what.



	Next Meeting: Monday 2-18-2013 11AM in the Conference Room.

	Hand-Outs/ Documents Referenced: None



	Prepared by: Maika Tuala
	Date Distributed:   2/28/2013


	Summary/ Recommendations/ Action Steps/ Motions with Timeline/ Responsibilities

	· The COMMET test will be going out to the high schools in the lagoon and also as long as possible if there is ship in one of these days they will be also going out to the Morthlocks and Northwest.
· Memo said that the dead line for the SEG work study is this week.

· There will be a workshop for the student’s activity on Valentine’s Day this Wednesday.

· PLO3 all of the students services staff needs to work on.


