
Responding to an Assignment from TracDat 
Entering Results 

 
 
If you receive an email from TracDat, open the email and read it carefully.  The email will 
contain essential information concerning what is being requested.  

 
 
 
 
 
Along with the essential information, there should be a set of directions explaining what data is 
needed and how that data should be entered.    
 

 
 
 
In the email there is a link that will direct you to TracDat in order to enter the data. 
 

 
 
 
 
 



You will be directed to the following page: 

 
 
 
 
Enter the information according to the directions in the email in the Results box.  Any category 
that has a * by it needs to be filled-in.  
 
 

 
 
 
 
Note: If the target is establish baseline data, select “Yes” for Target Met. 
 
 
After all fields are completed, click save changes at the bottom of the page. 


