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The Traditional Mode of Registration

Face-to-Face and Assisted Registration

1

Creation of identities (if applicable),
term record activation, and issuance
of course selection form

Is the term record
activated?

4

3

2

Payment of the registration fee, and
issuance of receipt and clearance

Is the course
selection form
FAO certified?

Verification of financial aid status and

certification of course selection form

Is the registration

No

fee paid?

Yes

A 4

Course selection with academic
advisor, and approval of course
selection form

O

Is the course Yes
selection form

approved?

Registration terminal and issuance of

student schedule

End



The Online Mode of Registration

Pilot-Tested during Early Registration for Spring 2014 at the National and Pohnpei Campuses

See Business Office to either clear
outstanding balance or pay required |
percent

Clearance is
issued to register

1 lYeS

See your academic advisor to allow
registration

Start

Student has no
outstanding
balance

. . . No Go to the Office of Admissions,
Online registration )
. Records and Retention for
is allowed -
assistance

3
End

Register courses online | Pay registration fee.on or before the |
deadline

If registration fee is not paid after the
deadline then registered courses will be
purged




Quick Guide to Online Registration

For Academic Advisors and Students



Academic Advisor
The Online Mode of Registration

How to allow registration

11/13/2013 3:35PM

, ~ Shark Feed (Hide)- \
Welcome: Please sign on
Login name: < News and Information from the College of Micronesia-FSM Type in your Login Name
Password: D R a— ‘ ' Type in your Password
Q_QLL_VQM_QMMJJ_L._ZM

1\ + [National] World Diabetes Day

|
Welcome + it Click on the Sign On button
B + [Kosrae] CorTy ReISt outT TOF ST 20U
L@lﬂ mm your COM-FSM m'. + [Eghnggll Spring 2014 EE"Y Reqistration for Con(mu'm S(udents
Your login name and password are , ' . n :
identical to your webmail username and
password. Access is granted to currently + Sodial Studies Methods Class Commemorate Fallen Heroes
enrolled students, and faculty with active +y T
contracts. Yap Campus Celebrates Completion of Two New Bulidings
This portal is best viewed with Firefox, Topix - News from world-wide sources (Hide)
For assistance, contact your L.T. Micronesia News
department, or email us at + M
MTCU donates vehicle, cameras, computers to DPS

techsupport@comfsm.fm.

+ Haivan: Fash update from OCHA on FSMQQQ_"nl-ay
M. P T T i L MAC A cnhallibon. anal Thaonds Al ol Ao Dl

ol © ® Copyright 2013 College Of Micronesia-FSM

i © P. 0. Bax 159, Kolonia, Pohnpei, 96941 - (691) 320-2480

Yo COM-FSM Home Accredited by the Wester Association of SECITICIpeces



Academic Advisor
The Online Mode of Registration

How to allow registration

Instructor Records

Scheduies and Alerts

~Teaching Schedules (Hide)
National Campus: Fall 2013

Course Enr  Days  Time
CA 100/1 1 MWF 8:00AM-9:00AM
Computer Literacy

L °
w n
 To COM-FSM Home

‘Room

8101

Unable to check e-mail: Can't
connect to idb.palikir,993:
Connection refused

~Shark Feed (Hide)

News and Information from the College of Micronesia-FSM
+ Nati

ampus Hosts UNESCO's World Science
+ Yap Campus and FSM-FMI Celebrate Halloween
+ National Campus Students Visit Japan for Pacific-Japan Youth Exchange
+ Dining Hall Weekly Meny Nov, 11-17, 2013

+ [National] World Diabetes Day

+ Counseling Office Leads Carser Week Workshop

+ Spirit Week Observed at Kosrae Campus

+ [Kosrae) Early Registration for Spring 2014

+ [Pohnpeil Spring 2014 Early Registration for Continuing Students

+ Pohnpei Hosts Trai n Practi n and Training in Refrigeration & Air

Click on the Onli

ne Registration Link

u.Conditionion,

© Copyright 2013 College Of Miconesia-FSM

P. O. Bax 159, Kolonla, Pohnpel, 96941 - (691) 320-2480
Accredited by the Westem Assocation of Schools and Colleges




Academic Advisor
The Online Mode of Registration

Click on the hyperlinked ID of an advisee

11/14/2013 1:45PM

Welcome, Joseph, Jr.

Onli'e Registration

! o' t Mv" : tiwi' cords Adv summary for: Spring 2014, Early Registration (ends November 15, 2013 4:00PM)
» Advisee List
» Class Schedule You hjaive 72 advisees currently assigned 1o you
s Online Transcript Spring 2014
Degree Completion
: I itrati : 1D Name Degree and Major Last Enrolled Class / Standing Eligible Approved
o Instruction Qmﬁil Abraham, Janet AS Computer Information Systems Spring 2014 gg%t;ogored Yes Yes —mo “Yes”, if
» Class Lists anding .
. m 4509319 Abert, Hudson AS Computer Information Systems Spring 2013  Sophomore No No advisor
Good Standing d
Student Records 6744244 AMis, Gino Santangek AS Computer Information Systems Spring 2013 Sophomore No No approve
o Academic Good Standing online
» Ayailable Sections B475284 ANk, Kenter AS Computer Information Systems Spring 2013 Sophomore Yes Yes _ .
Personal Information Good Standing registration
o Addresses 1746881 Anson, Renselyn AS Computer Information Systems Spring 2013 Froshrgn . Yes Yes
, Good Standing
: Directory Info ) 4357481 Atles, Armo AS Business Administration Spring 2013 swm No No — « No”. if
Sian OFf 1468211 Benjamin, Alipherta  AS Business Administration Spring 2013 Sophogtx\g'r‘t:,.ﬂg Yes No advisor is yet
9354367 Bisalen, AJ A AS Business Administration Spring 2013 Sophog‘\:‘ﬂz’i Yes No to approve
Good ng .
BE3IG300 Bossy, Erka AS Computer Information Systems  Fall 2012 Sophomore No Yes online
Good Standing registration
2681698 Brookins, Karl AS Computer Information Systems Summer 2013 Sophomore Yes No
Gl ® Copyright 2013 College Of Micronesia-FSM
1 o P. O. Bax 159, Koloria, Pobnpei, 96941 - (691) 320-2480
1 To COM-FSM Home

Accredited by the Westem Association of Schools and “Yes”, if student
)

is continuing, in
good academic
standing, and
has no
outstanding
financial
obligations with
the College



Academic Advisor
The Online Mode of Registration

How to allow registration

11/14/2013 2:19PM

Welcome, Joseph, Jr.
o Advisees Student Summary for Spring 2014
* Advisee List ID 1468211  Name |Benjamin, Alipherta
= Qass Schedule
s Online Tr. i . ) .
= Degree Completion Campus N National Admitted 2011.2 'Spring 2014
o I Rk Degree AS | Associte of Science Student Type |CN | Continuing
« Class Lists Major BU  |Business Administration Standing | GS | Good Standing
* Record Grades Program AS in Business Administration
Student Records Program Term 20112 | Summer 2011 Level |AS [Associate
= Available Sections Class SO | Sophomore
Personal Information
o Addresses Registration fee is UNPAID and DUE BY January 7, 2014
© Directory Info
° . [ Approve for Regstration < Click on Approve Registration button
a0 Off | Return to Advisee Summary |

< o
4‘ 1T COM-FSM Hame

anse sormnbemn fon ldanmmal il 1314

© Copyright 2013 College Of Micronesla-FSM
P. 0. Box 159, Kolonia, Pohnpei, 96941 - (691) 320-2480
Accredited by the Westem Assodation of Schools and Colleges




Student
The Online Mode of Registration

11/13/2013 3:35PM

_—

) ~— Shark Feed (Hide)
Weicome: Please sign on
Login name: < News and Information from the Callege of Micronesia-ESM Type in your Login Name
Password: < - — . Type in your Password
Q_QLL_VQM_QMMJJ_L._ZQI}
1\. + [National] World Diabetes Day
|
Welcome + it Click on the Sign On button
B + [Kosrae] CorTy ReISt outT TOF ST 20U
L@lﬂ mm your COM-FSM m'. + [Eghnggll Spring 2014 EE"Y Reqistration for Con(mu'm S(udents
Your login name and password are , ' . \ ,
identical to your webmail username and
password. Access is granted to currently + Sodial Studies Methods Class Commemorate Fallen Heroes
enrolled students, and faculty with active +y T
contracts. Yap Campus Celebrates Completion of Two New Bulidings
This portal is best viewed with Firefox, Topix - News from world-wide sources (Hide)
For assistance, contact your L.T. Micronesia News
department, or email us at + M
MTCU donates vehicle, cameras, computers to DPS
techsupport@comfsm.fm.
+ Haivan: Fash update from OCHA on FSMQQQ_"nl-ay
') PR T R T S L MACA cnhadlibon ool Thamnds Al ol Ao L
Ly ] @ CMHQ ht 2013 w d Micr m'FSM
i o P. 0. Bax 159, Kolonia, Pohnpei, 96941 - (691) 320-2480

Yo COM-FSM Home Accredited by the Wester Association of SECITICIpeces



Student

The Online Mode of Registration

Menu

Schedules and 25y

Ly L]
« «
1 To COM-FSM Home

courses/sections offered at your campus

Click on Available Section link to view

COM-FSM Development Office Calendar

+ [Chyuk] Early Registration
+ [Finance Committee] Meeting

+ [Debhanail Eatranca Tocting

Student Records / Unable to check e-mail: Can't
Available Sections News and Information from the College of Micronesia-FSM connect to idb.palikir,993: ~J
- Online Registration : 'ege . Connection refused Webmail
» Class Schedul P - — . - .
o + Yap Campus and FSM-FM] Celebrate Halloween Click on Degree Completion link to view your
= Degree Completion < + National Camous Shudents Visit Janan for Pacific-lagan Youth Exchange i ; ; ’
g i revw——r —— electl_'onlc IDP and identify your program’s
o Financal 4 [National] World Diabetes Dar prescribed courses that you still need to take
* Receivable Account +
i Info on N Copns:zlmg Office Leads Career We;k Workshop
© Addresses sie e Obterecd ot Kisrde ATt
o Change Password + [Kosrae] Early Registration for Spring 2014
, + [Pohnpei] Spring 2014 Early Registration for Continuing Students
s + Pohnpei Campus Hosts Trainers Workshop on Best Practice Eucation and Training in Refrigeration & A
Conditioning
Community Relations (Hide)

© Copyright 2013 College Of Micronesia-FSM
P. O. Bax 159, Kolonia, Pohnpes, 96941 - (691) 320-2480
Accredited by the Westem Assodation of Schools and Colleges



Oniine Registraton

= Avilable Sections

s Online Registration

= (Jass Schedule

= Grades

= Degree Completion

* Online Transcript
o Financal

s Receivable Account

Personal Information
© Addresses
o Change Password

Sign Off

Student

The Online Mode of Registration

Two options to register courses online

Registration summary for: Spring 2014, Early Registration (ends November 15, 2013 4:00PM)

For Spring 2014 you are currently registered for:

11/14/2013 2:51PM

Welcome, Janet

Click on this button to register a section
by subject and course number

Not enrolled
Total Credit Hours 0.0
Registration fee is UNPAID and DUE BY January 7, 2014
| Register for a section by subject and course number |< Option 1.
| Register for a section by title
[Pt |

I

Option 2.

Click on this button to register a section
by title

9 "]
l t To COM-FSM Home

® Copyright 2013 Coliege OF Micronesia-FSM
P. O. Box 159, Kolonia, Pohnpei, 96941 - (691) 320-2480
Accredited by the Westemn Assodation of Schools and Colleges




Student
The Online Mode of Registration

Option 1. Register subject and course number

11/14/2013 2:25PM

Welcome, Janet

Oriine Regitratio s

su;dﬁomx Section Search for Spring 2014
* Online Registration o ,
- Show: Only open sections (« Subject v « .
. %;,ﬁm"" All sections L - Click on the drc_)p down box
> Cadcie ol to select a subject, e.g., EN
o Finandal i ["Cancel and return to Registrasion Summary ] ch Englls_h, AC for
o f“ﬂmm“—’m on ccounting, etc.
o Addresses
o Change Password
0.0 Click on the drop down box
to select a course number
and title, e.g., 101, 112
o © © Copyright 2013 College Of Micronesia-FSM
¢ ° P. O. Box 159, Koloria, Pohnpei, 96941 - (691) 320-2480
1 Yo COM-FSM Home

Arrracitnd hu the Weatsen Acenciatinn of Srhnnle and Crilanse



Student
The Online Mode of Registration

Menu Online Registration

Student Records
© Academic Section Search for Spring 2014

= fyailable Sections

Show: Only open sections (s) Subject” v
* Class Schedule C
i All sections Course Number|AG  Agrcufure g Subject
- Onins Tt CA  Compus
- } I m
o Finandal EN English
my RN | Cancel and retum 1o Registration Summary Mo Meshamatios and Sclence
Personal Information S5 Socal Scierce
o Addressns
° Change Password
Sign Off

Online Registration

Student Records
o Academic Section Search for Sgring 2014

* Avalable Sections

o Ol .

= Class Schedule Show: Only open sections (+) Subject” S5 v [Social Science

» Grades Al sections Course Number” v

e (100 World of Work — Course Number
o Finandal [ Cancel and retum to Registrason Summary |

o Recehable Account
Personal Information
o Addresses
o (hange Password

Sian Off

r P. O, Bax 159, Kolonla, Pohrpel, 96941 - (651) 320-2480

P o © Copyright 2013 College Of Micronesia-FSM
' " ' T COM-FSM Home

Accredited by the Westemn Assodation of Schoos and Colleges



myShark

Student

The Online Mode of Registration

Option 1. Register subject and course number

Online Registration

Section Search for Spring 2014

All sections

11/14/2013 3:09PM

Welcome, Jane

Show: Only open sections («) Subject’SS ¥ Social Scence < Selected subject=SS

Course Number” 100 ¥ World of Work  — 1

Selected subject=100

Credit
° Fln:ndal i . Action Section Section Title Hours Room  Days Time Instructor gop:t's‘
|mwmon 30 AMS TTh  11.00AM-12.00PM _ Abraham/J 20
o Addresses
o Change Password ]
Sign Off Available section

Click Add button to register
this section

v o
e <
t To COM-FSM Home

© Copyright 2013 College Of Micronesia-FSM
P. 0. Bax 159, Kolonia, Pohnpes, 96941 - (691) 320-2480

Accredited by the Westem Assodation of Schools and Colleges



Student
The Online Mode of Registration

Option 1. Register subject and course number

11/14/2013 3:23PM

Welcome, Janet

Oniine Registraton

su; Acadenmic — Registration summary for: Spring 2014, Early Registration (ends November 15, 2013 4:00PM)
= Available Sections
. e '
- MMMW’ For Spring 2014 you are currently registered for:
: Gm?g ‘on Campus: Pohnpei
I Course Course Name Hours Room  Days Time Instructor
= Receivable Account SS 100/P1 World of Work 30 RMS TTh  11:00AM-1200PM  Abraham/J
Pe:som: Information Total Credit Hours 20
> (g Pusard Registration fee is UNPAID and DUE BY January 7, 2014 <¢———— Deadline f_or payment of the
Sign Off registration fee
| Register for a section by subject and course number |
| Register for a section by tite |
[ Drop a section you're currently enrolied in |
[ Pri |
ad © Copyright 2013 College Of Micronesia-FSM
"’4 w P. 0. Bax 159, Kolonia, Pohnpel, 96941 - (691) 320-2480
T To COM-FSM Home

Accredied by the Westem Assedation of Schools and Colleges



Oniine Registraton

= Avilable Sections

s Online Registration

= (Jass Schedule

= Grades

= Degree Completion

* Online Transcript
o Financal

s Receivable Account

Personal Information
© Addresses
o Change Password

Sign Off

Student

The Online Mode of Registration

Two options to register courses online

Registration summary for: Spring 2014, Early Registration (ends November 15, 2013 4:00PM)

For Spring 2014 you are currently registered for:

11/14/2013 2:51PM

Welcome, Janet

Click on this button to register a section
by subject and course number

Not enrolled
Total Credit Hours 0.0
Registration fee is UNPAID and DUE BY January 7, 2014
| Register for a section by subject and course number |< Option 1.
| Register for a section by title
[Pt |

I

Option 2.

Click on this button to register a section
by title

9 "]
l t To COM-FSM Home

® Copyright 2013 Coliege OF Micronesia-FSM
P. O. Box 159, Kolonia, Pohnpei, 96941 - (691) 320-2480
Accredited by the Westemn Assodation of Schools and Colleges




Student
The Online Mode of Registration

Option 2. Register a section by title

11/14/2013 4:04PM

Welcome, Janet

Oniine Registration

Student Records , A
o Academic Section Search for Spring 2014
» Available Sections
* Online Registration - « . - .
e Class Schedule Show: Onlvop:::mﬂm o) Section title P1 <+—  Type in Section Title, e.g., P1, K1
= Grades sections
* Degree Completion
* Online Transcript
o Finandal Credit Open
= Receivable Account Action Section Section Title Hours Room Days Time Instructor Seats
Parsonsi Tnfasssaion Add | AG 101/P1 Intro. To Agriculture 40 RAMI TTh  4:00PM-5:00PM Cholymay/T 20
o Addresses Add | CA 100/P1 Computer Literacy 30 B8PC MWF  9:00AM-10:00AM Sailas/S 20
o Change Password Add | EN 110/P1 Advanced Reading 30 RAM12  MWF  9.00AM-10:00AM  Dakamas/E 99
Sign Off Add | MS 099/P1 Intermediate Algebra 50 RM9 TTh  1:00PM-2:00PM Faimed/G 20
Add 100/P1 Worid of Work 30 RAMS TTh  11:00AM-12:00PM  Abraham/J 20
| Cancel and return to Risicalion Summary
List of available sections displayed
by Section Title

1,», © Copyright 2013 College Of MMN
o a P. 0. Box 159, Kolonia, Pohnpel, 96941 - (691) 320-2480 H
N s A Homns - Click on the Add Button to

Accredited by the Western Assodation of Schools and Col - -
e ot register for a section




Student
The Online Mode of Registration

You may change the courses you have registered online within a defined period

11/14/2013 4:34PM

Welcome, Janet

Oriine Registratio

Student Records

o Academic
» Available Sections
» Online Registration

Registration summary for: Spring 2014, Early Registration (ends November 15, 2013 4:00PM)

For Spring 2014 you are currently registered for:

Campus: Pohnpel

Course Course Name Hours Room Days Time Instructor
AG 101/P1 Intro. To Agriculture 4.0 RM1 TTh  4:00PM-5:00PM Cholymay/T
Total Credit Hours 4.0

Registration fee is UNPAID and DUE BY January 7, 2014

| Register for a section by subject and course number |

} x:' ,::.:,, m,,z:w T 41_ Click on this button to drop a
[Prin section

q a
» L+
T To COM-FSM Home

© Copyright 2013 College Of Micronesia-FSM
P. O. Bax 159, Kalonia, Pohnpes, 96941 - (691) 320-2480
Acoredited by the Westem Assodation of Schools and Colleges




Student
The Online Mode of Registration

You may change the courses you have registered online within a defined period

11/14/2013 4:39PM

Welcome, Janet

Onine Registration B
Student Records
o Academic Current registration for Spring 2014
» Avallable Sections
' ‘ Credit
: gr;l;r;esckf‘egésj:t»on Action  Section Section Title Hours Room Days Time Instructor
» Grades Drop @AG 101/P1 Intro. To Agriculture 40 RAMI TTh  400PM-500PM Cholymay/T
- f m )
» Online Transcript
o Finandal
» Receivable Account Click on this button to drop an
Personal Information H
o Adds enrolled section
o Change Password
Sign Off
ud o ® Copyright 2013 College Of Micronesia-FSM
1‘:1 P P. 0. Box 159, Kolonia, Pohnpei, 96941 - (691) 320-2480
¥ To CON-FSM Home Accredited by the Western Association of Schoois and Colleges



Student
The Online Mode of Registration

You may change the courses you have registered online within a defined period

Spring 2014 Semester
{Term Control 9\

Term'} 2014.1 ] Spring 2014

Term Control

Allow Registration Instruction: Start Date’ 01/10/2014 End DateW 05/05/2014
Full Time Credit Hours” 12.0

Online Registration Control

Maximum credit hours’ 18.0 Period 1: Description | Early Registration
Maximum section count’ 7 Start Date | 11/12/2013 Time| 9:00AM
Fee Payment Deadline | 12/09/2013 End Date | 11/15/2013 Time 4:00PM

Period 2: Description
Start Date Time
End Date Time

Period 3: Description
Start Date Time
End Date Time

Reset Submit




Quick Guide to Online Grade Submission

For Instructors



Grade Entry Term Control (Admissions Office)

prms (Torm & Section QYGrade Codes Q\
' Catalog & Schedule
Faculty Term?2013.3 |Fall 2013
* Students
’ Registration : Gragie Entry Term Comrol

Registration Allowed &  Dates Allowed: Start | 11/122013  End | 12/16/2013 Grade: Midterm  Final &
Section Reg. I Section Grading Overrides

Student Schedule

m Subject’ [CourseSect{Title |campus |Enr|Allow|Start Date |End Date |X| |
Term Contr 1fCA  [100 1 |Computer Literacy National |1 & |

R nitrl 2 [ [ [ — ‘

Grade Entry Form (Instructor’s myShark Portal)

myShark

» Online Transcript

» Degree Completion

» Online Registration
o Instruction

1. Click on the Record Grades Link to Access Section
Grade Form (Online)

Record Grades
Term 20133 ¥ Fall 2013

2. Click on the drop box to select an academic term

Section CA 100/1 v

3. Click on the drop box to select a section

Enterable Grades

JIUUJUEV] L. L&

/Term & Section QYGrade Codes

O\_

Term’2013.3 |Fall 2013
Enterable Grades

F Failure
I Incomplete

INAANANR

11/15/2013 8:26AM

Welocome. loseoh. Jr.

Campus N |National Credits:| 30 to Enroliment:. 1 of 20
ID |Name CR|GM |Grade Mode |RS |Reg. Status |Mid |Fin |Grade Ix| |
1] 4306462 |Mora, Rickson 3.0 GR |Graded RE |Registered | |
 — - E——
——— -1
| B | 4. Postlfinal grades, i.e., A,B,C,D, F, and |
[ [ | |
| | | |
| | | |
: } L 5. Click on Submit button to submit posted
| grades online

1" ' 1
1 |
la“.']Is'.'!"#‘/l/




