
	Committee Minutes Reporting Form

	Committee or Working Group
	Curriculum Committee

	Date:     
	Time:   
	Location:  

	October 9, 2017
	 1:00pm -2:11pm
	Board Conference Room

	Members 

Titles/Reps

Name

Present

Absent

1. Chairperson/ National Faculty Rep
Resida Keller
sick
2. Vice-Chairperson/ Yap Campus Instructional Coordinator
Joy Guarin
x
3. Secretary/  Pohnpei Campus Faculty Rep
Deeleeann Daniel
x
4. Associate of Science Programs/Instructional Coordinator
Joseph Felix Jr. 
x
5. Associate of Arts Programs/Instructional Coordinator
Vacant

6. Pohnpei Campus Instructional Coordinator 
Taylor Elidok
x
7. Pohnpei Campus Faculty Rep

Gardner Edgar

x

8. Kosrae Campus Instructional Coordinator

George Tilfas
budget meeting

9. Kosrae Campus Faculty Rep

Sharon Oviedo

x
10. Kosrae Campus Faculty Rep

Vacant

11. Chuuk Campus Instructional Coordinator

Mixon Jonas
x
12. Chuuk Campus Faculty Rep

Lynn Sipenuk

x
13. Chuuk Campus Faculty Rep

Alton Higashi

x
14. FMI Campus Rep.

Mathias Ewarmai

x
15. LRC Representative

Jennifer Helieisar

Sick
16. Ex-Officio

Maria Dison

x



	

	Additional Attendees:
	

	Agenda/Major Topics of Discussion:

	1. Call to order and review/adoption of agenda and minutes 

· September 18, 2017 minutes

            Old Business/Updates: 

2. Course Outlines

a. Updates on Course outlines 

New Business 

3. Student Evaluation of Instructor and Course 

4. RFA course outlines: FL 160 (pending receipt from Sharon)

5. Adjournment



	Discussion of Agenda/Information Sharing: 

1. Call to order and review/adoption of agenda and minutes 

· CC meeting was call to order and Agenda of October 9, 2017 was adopted. 

· Minutes of September 18, 2017 was approved with proposed changes from members. 

Old Business/Updates: 

2. Course Outlines

· Reader groups were at different stages of reviewing course outline.

Reader groups shared the following comments and concerns regarding the status of their review of course outlines:

· Readers started revising course outlines received. 

· Most groups have not received complete list of assigned course outline. ICs were advised to assist with follow up of missing course outlines.  

· Course outlines were difficult to review because they used wrong format. 

· IC from Pohnpei campus was advised to follow up with authors of BU 098 and BU 095 for resubmission of latest edition. (Readers lost files due to computer crash)

· How effective will our role as readers be if we are reviewing a course we are not familiar with? 

· The possibility of revising course outline that are not following the right format.

New Business 

3. Student Evaluation of Instructor and Course 
The committee last discussed the Student Evaluation form back in April and included the following changes based on recommendations from ACCJC:

· To have two sections: Instructor and Course/Course Material section. 

· The now #12 on the evaluation form was moved from #1 for smoother flow.

For consistency it was recommended to combine Course Feedback and Course Material Feedback like it is on page 1 of the form. 

Others have questions about timing and proctoring the evaluations. DAP advised that procedures to be discussed amongst ICs. 

Moved to adopt the evaluation form with recommended changes and seconded. 

4. RFA course outlines: FL 160 (pending receipt from Sharon) Over time and need to contact authors. DAP advised readers to look at the purpose of the course. 
5. Adjournment

 Motion for adjournment. 

	Votes 

Minutes of September 18 Minutes

Yes    8

No     0

Student Evaluation of Instructor and Course form with recommended changes

Yes    8

No     0



	


	Handouts/Documents Referenced:
Student Evaluation of Instructor and Course Form


	 

	

	College Web Site Link: 

	Prepared by:
	Deeleeann Daniel
	Date Distributed: 
	

	Approval of Minutes Process & Responses: 
· September 18, 2017 Minutes 


	

	Submitted by: 
	
	Date Submitted:
	

	Summary Decisions/Recommendations/Action Steps/Motions with Timeline & Responsibilities:
Decisions

Recommendations

Combining the Course Feedback and Course Material Feedback on the Student Evaluation of Instructor and Course at the end of the form. 

Motions
Adopt agenda and minutes



2

