
	Committee Minutes Reporting Form

	Committee or Working Group
	Curriculum Committee

	Date:     
	Time:   
	Location:  

	February 26, 2018
	 1:00 – 2:00pm 
	Board Conference Room

	Members 

Titles/Reps

Name

Present

Absent

1. Chairperson/ National Faculty Rep
Resida Keller
X
2. Vice-Chairperson/ Yap Campus Instructional Coordinator
Joy Guarin
x
3. Secretary/ Pohnpei Campus Faculty Rep
Deeleeann Daniel
x
4. Associate of Science Programs/Instructional Coordinator
Joseph Felix Jr. 
x
5. Associate of Arts Programs/Instructional Coordinator
Vacant

6. Pohnpei Campus Instructional Coordinator 
Taylor Elidok
X
7. Pohnpei Campus Faculty Rep

Gardner Edgar

X

8. Kosrae Campus Instructional Coordinator

George Tilfas
x
9. Kosrae Campus Faculty Rep

Sharon Oviedo

x
10. Kosrae Campus Faculty Rep

Vacant

11. Chuuk Campus Instructional Coordinator

Mixon Jonas
x
12. Chuuk Campus Faculty Rep

Lynn Sipenuk

x
13. Chuuk Campus Faculty Rep

Alton Higashi

x
14. FMI Campus Rep.

Mathias Ewarmai

x
15. LRC Representative

Jennifer Helieisar

x
16. Ex-Officio

Maria Dison

X



	

	Additional Attendees:
	

	Agenda/Major Topics of Discussion:

	AGENDA
1. Call to order and review/adoption of agenda and minutes 

· February 12, 2018 minutes

            Old Business/Updates: 
2. Course Outlines

a.) New Business: Assigning of Reader Teams for Education Courses

b.) “Sit-Down” session to Review Course Outlines

RFA courses: 

3. Adjournment



	Discussion of Agenda/Information Sharing:
AGENDA
1. Call to order and review/adoption of agenda and minutes 

· Agenda was adopted as is with no changes from members.

· Eleven members voted on approving the Feb. 12, 2018 minutes.

            Old Business/Updates: 
2. Course Outlines

· New Business: Assigning of Reader Teams for Education Courses

Reader teams are being assigned for Education course outlines with the exception of Maria and Alton, who are working on the course outlines, leaving Gardner and Sharon to team up. There are a total of six reader teams. Chair has sent out the first batch of course outlines to reader teams and will be sending out others as they come in. So far eleven course outlines have been received. Important dates to note are as follow:

April 2, 2018 – Deadline for all course outlines to be received by team readers

April 9, 2018 – CC starts reviewing course outlines

April 26, 2018 – Reader teams to get their reviews in to Chair

April 27, 2018 – Deadline to return course outlines to authors

Latest updates on all the course outlines that team readers are supposed to work on in the past two years need to be sent to team readers. Chair had IT retrieve course outlines from the old flash drive and will send to reader teams sometime this week.
· “Sit-Down” session to Review Course Outlines

VPIA suggested if it would help move the course outline along if CC could do a one-day sit-down session where everybody gets together and focus on course outlines.

Comments/Suggestions:

CTEC: People at the same campus team up and work on CO and submit. It would be more meaningful if they work on the courses they are directly involved in. Might work for those at other campuses as well.

Yap: Would the sessions be all day? Can we invite authors to the sessions, and do we do it by division or program?

Kosrae: Look at CO per program and send back to authors with a deadline for return date.
Chuuk: Each one of them has reader teams. They will look at what three of them received, meet Saturday and look at the COs and whatever they decide, they will send back to authors and copy Chair to change with a proposed deadline of two weeks for the authors to respond.
Setting a deadline of two weeks for authors to respond should be included in communication when returning to authors. 

Other members can meet on other days they are free.

All members need the status updates on course outlines. Reminder that Chair needs to send out the CO status and updates.

Chair has sent out policies that VPIA sent for CC to review before our next meeting. 

RFA courses: 

3. Adjournment
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